The Aleut Foundation
Eligibility Process & Scholarship Application Instructions

1. Sign Up to create an account on https://webportalapp.com/sp/taf_eligibility
2. Once you are logged in, create your Profile. This will contain basic information about you as well as contact
info; make sure the email is correct so you can receive correspondence about your scholarship application.

3. After your profile is created, you can click Get Started to complete the Eligibility process.

4. Once you have completed the Eligibility form, press the Submit button.

5. Eligibility will be reviewed by The Aleut Foundation. Once it is approved, you will receive a link to the
scholarship application via email. Please do not share this link with anyone else.
6. The Application landing page is similar to the Eligibility landing page. The Profile listed here is the same as
the one you filled out earlier. You can make updates to your profile at any point during this application
process. Click the Get Started button to start the scholarship application.

7. This has two steps, the Application step, and the Letter of Recommendation step.

8. Open the Application step and fill out the forms. When you are finished, press the “Mark Complete”
button on the top or bottom of the page. You can also save a draft and return to the application later.

9. Next are the Letters of Recommendation. Refer to the scholarship guidelines to determine what is
required of you for this step. Open the Letter of Recommendation step and it will bring you to another
page.
10.Select “New Request” to create a request for a letter of recommendation.

11.Please note that this form will send an email to request a Letter of Recommendation. Please be sure that
your recommender’s information is correct.

12.You can manage requests for Letters of Recommendation after you have sent them. Reminders can be
sent every 24 hours, or you can delete a request if need be. Requests without responses look like this:

13.Please ensure that all your Letter of Recommendation requests have responses before submitting your
application. Requests that have responses look like this:

14.When your application is complete, press the Submit button.

